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 Introduction 
Privacy and data protection laws safeguard the integrity and confidentiality of an individual's 
personal data. Altera is dedicated to protecting the privacy rights of individuals seeking employment 
with us. Altera will use your personal data fairly and lawfully for specific and valid business purposes, 
in accordance with and as permitted by applicable law. 

In addition to our Privacy Policy, this Privacy Statement for Recruitment outlines how we collect and 
use your personal data when you engage with Altera for recruitment purposes. 

Within the Altera Group, the data controller for personal data collected and processed during the 
recruitment process will be Altera Infrastructure Production AS (Brattørkaia 17A, 7010 Trondheim, 
Norway, reg. no. 939 545 832) and/or the specific Altera entity with which you are engaged in the 
recruitment process. 

While this Privacy Statement for Recruitment broadly describes the practices we have adopted 
across Altera globally, local laws vary, and certain countries may impose more stringent restrictions 
on our processing activities than what is outlined here. Consequently, we may implement more 
restrictive data protection measures in some locations. 

The Altera Chief Compliance Officer serves as the Data Protection Officer for the Altera group of 
companies: Lesley Coben (lesley.coben@alterainfra.com). 

This Privacy Statement for Recruitment is effective as of the date indicated in document footer. We 
may amend it at any time. 

 

 Details of Processing  
2.1 Purpose of Processing  
During recruitment, we collect and use your personal data to evaluate your application, determine 
your suitability, manage the recruitment process, communicate with you, and prepare an 
employment contract. 

 
2.2 Personal Data Processed  
During recruitment, we collect and use your personal data as provided in your application, such as 
your name, contact details, CV, diplomas, certificates, ID, proof of residence and work status, and 
interview information. We may also conduct our own examinations, such as reference checks, 
background checks, restricted party screenings, and security checks as allowed by law. 
We generally do not collect special categories of personal data during recruitment. However, if you 
apply for a position requiring offshore work, we may need to verify your medical fitness and process 
health information. Any other collection of special categories of data will only be done if legally 
required or with your explicit consent. 
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2.3 Legal Basis for Processing 
We process your personal data for recruitment purposes based on our legitimate business interests1 
in evaluating your candidacy and qualifications.   

If you are applying for a role that requires you to work offshore, we have a legal obligation2 to 
confirm your medical fitness for the position.  

If we conduct additional reference checks, restricted party screenings, and background or security 
screenings beyond the information you have provided in your application, our legal basis is 
compliance with sanctions and other legal requirements or legitimate business interests in evaluating 
your candidacy, in light of specific security, legal, or other considerations.  

If you provide us with information about a reference or other third party during the recruitment 
process, it is your responsibility to ensure that you have the approval of that third party to do so 
prior to disclosing any personal information to Altera.   

If you accept an offer of employment or engagement with Altera, we will process your personal data 
as needed to enter into a contract.3   

If, at the end of the recruitment process, you do not secure employment or other engagement with 
Altera but would like Altera to retain your application for later opportunities, we can do so with your 
consent.4  

We may also process a limited amount of personal data for internal reporting and to assess and 
improve our recruitment process. Our legal basis for this is our legitimate business interests. 

 

2.4 Automated Decision Making 
We do not take decisions about individuals in the recruitment process based solely on automated 
processing (i.e., without human involvement). 

 

2.5 Access to Personal Data 
Altera is a global organisation. Personal data collected during recruitment may be accessed and 
reviewed by people within the Altera Group to administer the recruitment process and evaluate your 
application, including members of our human resources function, managers, and other employees, 
directors, or staff as relevant.  

 

 
1 E.g., EU GDPR Art. 6(1)(f); UK GDPR Art. 6(1)(f); Brazilian LGPD Art. 7(IX) – Processing is necessary for the 
purposes of the legitimate interests pursued by the controller or by a third party, except where such interests 
are overridden by the interests or fundamental rights and freedoms of the data subject.   
2 E.g., EU GDPR Art. 6(1)(c); UK GDPR Art. 6(1)(c); Brazilian LGPD Art. 7(II) – Processing is necessary for 
compliance with a legal obligation to which the controller is subject. 
3 E.g., EU GDPR Art. 6(1)(b); UK GDPR Art. 6(19(b); Brazilian LGPD Art. 7(V) - Processing is necessary for the 
performance of a contract to which the data subject is party or in order to take steps at the request of the data 
subject prior to entering into a contract. 
4 E.g., EU GDPR Art. 6(1)(a); UK GDPR Art. 6(1)(a); Brazilian LGPD Art. 7(I) – The data subject has given consent 
to the processing for one or more specific purposes.  
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We may share your personal data with third parties involved in our recruitment process to 
administer, evaluate, screen, and verify your application. These parties can include recruitment 
agencies, advisors, travel agencies, and other service providers. If your role requires medical fitness 
confirmation, we might also share your data with health professionals to comply with legal 
requirements. 

Altera has entered into a contract and data processing agreement with Talentech AS (an entity 
established in Norway) to provide the “ReachMee” (formerly “Webcruiter”) web recruitment tool 
and facilitate collection of applications for certain positions online. As such, Talentech AS acts as a 
data processor for Altera and may need to access your personal data through ReachMee for the 
purposes of administration and technical maintenance. Should you select to “subscribe” in the 
ReachMee system your name and email address will be stored for 12 months. By subscribing, you will 
receive an email notification whenever Altera posts a new job online. 

Additionally, we may need to disclose your personal information as required by law or to comply 
with the official requests of relevant government authorities. 

Some of the people and parties who receive access to your personal data may be located outside of 
the country in which you have submitted your application. We comply with applicable rules 
regarding trans-border data flows.  

 

2.6 Retention of Personal Data 
We will only keep personal data collected during the recruitment process for as long as we have a 
legal basis to do so. In general, we will retain your personal data for a period of 12 months following 
the end of the recruitment process.   

With respect to any job subscriptions through ReachMee, all personal data will be deleted from 
Altera’s database in the recruitment system within 12 months after you have subscribed. A reminder 
will be sent 30 days before this end date, giving you the option to consent to remain in the database 
for a new period. 

If you want us to retain your personal data for a longer period so that we can contact you to discuss 
future work opportunities, we will ask that you provide your consent for us to do so. 

If you start work with us following the recruitment process, personal data collected during the 
recruitment process will be transferred to your personnel file and thereafter retained in accordance 
with our Global Privacy Policy and General Privacy Statement. 

 

2.7 Protecting Your Personal Data 
In proportion to the sensitivity of the personal data collected, we maintain a variety of technical and 
organisational measures to protect personal data from loss, misuse or unauthorised access, 
disclosure, alteration, or destruction. These measures include appropriate use and business conduct 
policies, cybersecurity training, risk assessments, system access controls, and a variety of network 
and endpoint technical security technologies and practices. 

If we become aware of a security incident affecting your personal data, we will investigate and 
comply with all applicable reporting obligations. 
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 Your Rights 
We are committed to complying with all applicable legal requirements regarding the protection of 
personal data. These requirements may vary from country to country. 

In general, during the online recruitment process, you can access, correct, update, and delete the 
personal data in your application until you submit the application. 

You have the right to request access to and to receive a copy of the personal data we process about 
you, to request corrections if your personal data is inaccurate, incomplete, or out-of-date, to object 
to our processing and use of your personal data, to request restrictions on how we process and use 
your personal data, to request deletion if we no longer have a lawful basis to process it, to request 
transfer of your personal data to another controller, and to withdraw your consent to future 
processing of your personal data. These rights may be subject to legal exceptions. To exercise these 
rights, please contact us at privacy@alterainfra.com.  

Depending on applicable law, you may also have the right to make a complaint to the relevant data 
protection authority. 

 

 Questions and Complaints 
If you have questions regarding your application and have been contacted by an Altera recruiter, 
please direct your query to that person.  

If you have applied online and need to update your application or personal information, please reach 
out to the Altera contact listed in the job posting. 

If you have a question regarding this Privacy Statement for Recruitment or the handling of your 
personal data, please contact us at privacy@alterainfra.com.  

You are also entitled to lodge a complaint with the relevant Data Protection Authority if you believe 
that we have not complied with applicable data protection law. We encourage you to contact us as 
privacy@alterainfra.com before filing such a complaint.  

 
Applicants for positions in BRAZIL  

Authority:  Autoridade Nacional de Proteção de Dados (ANPD) 

Address: North Commercial Sector - SCN, Block 6, Complex "A", Venâncio Building 
3000, Block "A", 9th floor, Zip Code 70.716-900 - Brasília – DF 
(Setor Comercial Norte - SCN, Quadra 6, Conjunto "A", Edifício Venâncio 
3000, Bloco "A", 9º andar, CEP 70.716-900 - Brasília – DF) 

Telephone:   +55 (61) 2017-3338 and 2017-3339 

Website:  https://www.gov.br/anpd/pt-br  

 
Applicants for positions in CÔTE D’IVOIRE  

Authority:  l’Autorité de Régulation des Télécommunications (ARTCI) 

Address: Marcory Anoumabo, 18 BP 2203 Abidjan 18 – Côte d’Ivoire  
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Telephone:   +225 27 20 34 43 73 

Website:   https://www.autoritedeprotection.ci/ 

 
Applicants for positions in NORWAY 

Authority: Norsk Datatilsynet 

Address: P.O. Box 458 Sentrum, NO-0105, Oslo, Norway 

Telephone:   +47 22 39 69 64 

Website:  In Norwegian - https://www.datatilsynet.no/  
In English - https://www.datatilsynet.no/en/ 

 
Applicants for positions in the PHILIPPINES 

Authority: National Privacy Commission 

Address: 5th-27th Floors, The Upper Class Tower, Quezon Ave. Corner Scout Reyes 
Street, Quezon City, Philippines 

Telephone:  +63 970 818 0555 (Smart); +63 905 506 1478 (Globe) 

Website:  https://privacy.gov.ph/  

 
Applicants for positions in the UK  

Authority:  Information Commissioner’s Office (ICO) 

Address: Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF, UK 

Telephone:   +44 (0) 303 123 1113 

Website:   https://www.ico.org.uk 

 

 


